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MOJIOKEHHUE O WKOJIbHOU BUBJIMOTEKE

1. O6mue nosoxeHus.
1.1. Hacrosee monokeHue periaMeHTHpyeT aeaTesbHocTh Oudbnnoreku MKOYVY [laneuxoit
COLL (nanee — Ilkomsr).

1.2. Hacrosmee mnonoxeHue paspaboraHo B cooTBeTCTBHMHM ¢ (DeaepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273- @3 «O0 obpazoBanuu B Poccuiickoii @enepammny», npukazoM Munduaa Poccun
ot 30.03.2015 Ne 52n «OG6 yTBepkacHUM (POPM NEPBUYHBIX YYETHBIX JOKYMEHTOB M PETHCTPOB
OyXranaTepckoro y4era, MPUMEHAEMbIX OpraHaMH roCyJapCTBEHHOW BIACTH (TOCYNAapCTBEHHBIMH
OpraHamH), OpraHaMd MECTHOIO CaMOYIIPaBJIeHHWs, OpraHaMH YIIpaBjeHHs TIoCyIapCTBEHHBIMH
BHEOK/KETHBIME ~ (DOHJAMH, TOCYJapCTBEHHBIMM  (MYHHLMNAIbHBIMH)  YUPEXKICHHAMH, H
Mertoauueckux yKazaHui 10 UX [PUMEHEHUIo», npukazoM Munkynetypsl Poccun ot 08.10.2012 Ne
1077 «O6 ytBep:xaenun [lopsiaka yuera JOKyMEHTOB, BXOISIIUX B cocTaB OubnnoreuHoro hougan,
nucekMoM MunoGpazoBanust Poccun ot 23.03.2004 Ne 14-51-70/13 «O TlpumMepHOM MOJOKEHHH O
dubnuoTexe 001IIe00pa30BATEILHOIO YUpexkAeHUA», MUcbMOM MunuctepeTBa npocsemienus CCCP
or 14.05.1975 Ne 28-M «O BBeJe€HHH THIIOBOTO IMOJOKEHHMS O IIKOJbHOH OMOnIMoOTEKEe», B
coorBercTBuu ¢ ®I'OC.

1.3. bubnroreka siBisieTcs CTPYKTYPHBIM MOAPA3ACICHHEM LIKOJIBI, yYAaCTBYIOIINUM B y4eOHO-
BOCITUTATEJIEHOM IIpoLiecce B LeisaX obecredeHus npaBa yYaCTHUKOB 00pa30BaTeNLHOrO Ipolecca
Ha OecruiaTHOe 10J1b30BaHue OHOIHMOTEeUHO-UH()OPMALIMOHHBIMH PECYPCaMH.

1.4. TearenvHocTh OMOnHoOTEKH lkonb! (Hanee - GubnuoTeKa) OTpaXkaeTcs B yCTAaBE IIKOJIBI.
ObGecneueHHOCTE OMOIMOTEKH Y4YeOHBIMH, METOAMYECKUMH H CHPAaBOYHBIMH JIOKYMEHTAMH
YUYHUTBIBACTCSA MPH JIMLEH3UPOBAHUH IIKOJIBI,

1.5. bubnuoreka pyKOBOACTBYETCS B CBOEH AEATEIBHOCTH (eaepaibHBIMH 3aKOHAMHU,
yKazami M pacnopskeHusMu IlIpesunenta Poccuiickoit ®@epepauny, MNOCTAaHOBIEHUSAMH H
pacnopsizkeHusimu [IpaButenscta Poceuiickoit Meaepaiini 1 MCIIOIHUTENBHBIX OPraHOB CYyOBEKTOB
Poccuiickoii ®eaepanuy, pemeHWsAMH COOTBETCTBYIOLIETO OpraHa yYIpaBieHHs 0O0pa3oBaHHEM,
ycTaBoM 001meo0pa3oBaTebHOIO YYpPEXKIACHUsA, IOJNOXKEHHEeM O OuOIHOTEKe, YTBEPKIECHHBIM
JUPEKTOPOM ILKOJIBI.

1.6. ITopsnox mnonb30BaHMs MCTOYHHKAMH WH(OpPMAUMM, NepedeHb OCHOBHBIX YCIYTI H
YCJIOBHSA HX IIPEJOCTABJICHHs ONPEAE/IAI0TCA HACTOAIIUM MOJI0KEHHEM 0 OUOIHOTEKe U MpaBHIaMH
N0/Ib30BaHUA OMOIMOTEKOM, YTBEPKACHHBIMU JTUPEKTOPOM IIKOJIBI.

1.7. O6meo6pa3oBaTelibHOE YUPEKICHUE HECET OTBETCTBEHHOCTD 3a JI0CTYITHOCTh H Ka4eCTBO
O6ubnnoreuHo-uHGOPMAITHOHHOTO 00CTYKHUBAHUSA OUOIHOTEKH.

1.8. B Oubnuoreke 3ampemiaeTcsi HW3JaHWE U PpaAclpOCTpaHeHHe MeYaTHBIX, ayauo-,
ayJIMOBU3YaIbHBIX M WHBIX MAarT€pUaloB, COINEPKALMMX XOTA Obl OJWH U3 TPH3HAKOB,
NpeyCMOTPEHHBIX 4acThIO NepBoi crath 1 MeaepanbHoro 3akona ot 25 urois 2002 r. Ne 114-D3



«O NpoTUBOACHCTBUN IKCTPEMHUCTCKON ACATEIBHOCTHY.

1.9. Cornacuo tpeGoBanusam ®3-436 ot 29.12.2010r. (c ucnpasaenusmu Ha 29.06.2015r.) «O
3alMTe JeTel oT HH(pOpMalMK, TPHYMHAIOLIEH Bpel HX 30POBBIO H Pa3BUTHIO» I'JL. 2, cTaThi 610,
K ycllyram MOJb30BaTelleil NMpeaocTaB/sAl0TCs (OHAbI Hay4YHO-TENaroruyeckoi, MeTOAU4ecKOi,
yueOHO#, OTpacieBOil, CMPaBOYHON, XYAOKECTBEHHOH, a TaKKe MEePHOAMYSCKUE H3/1aHMs Ha
TPaAMIIMOHHBIX M 3JIEKTPOHHBIX HOCUTEJISIX HH(OPMALIUH, KAK/IbII TOKYMEHT KOTOPOr0 HMEET 3HAK
UHGOpMAITMOHHON TTPOAYKIMH (rpaduyeckoe U (WIKH) TEKCTOBOE 0003HaUYEHHE), COOTBETCTBYIOLIH
BO3PACTHBIM KaTeroOpUsaM I0J1b30BaTeNeH.

1.10. Opranuszauus o6cilyKUBaHUA Y4acCTHUKOB 00pa30BaTelIbHOIO MPOLECCa MPOU3BOAUTCA
B COOTBETCTBMHM C INPABUIAMH TEXHMKH O€30MacHOCTH W TPOTHBOMOXKAPHBIMH, CAHMTAPHO-
TMrHEeHHYECKUMU TpeOOBaHUSIMMU.

2. Hean, 3agaun, yHKUMH OHOTHOTEKH.
2.1. OcHOBHBIMH LIETSIMH M 3a7a4amMy OnOIroTekH 00pa3oBaTenbHON OpraHU3aluy ABJIAIOTCA:
- obecrieyeHne y4acTHUKOB 00pa3oBaTeNbHOrO Mnporecca OecruiaTHeIM A0CTYIIOM K MH(MOpMAIHH,
3HAHUSM, MIEeSM, KYyJIbTYPHbIM LEHHOCTAM TIOCPEACTBOM  HCIIOJB30BAHUSA  OHOTHOTEYHO-
WH(OPMALIMOHHBIX PECYPCOB IIKOJIBI HA PasIMYHbIX HOCHTENAX: OyMakHOM ((oH yueOHMKOB M
yueOHbIX MocoOuii, KHIKHBIH GoHA, GOHA MepHOAMYEeCKUX H3IaHui); MarHUTHOM ((oHI ayaHo- U
Buaeokaccet); uuppoom (CD-aucKu); KOMMYHHUKAaTHBHOM (KOMITBIOTEPHBIE CE€TH) M HMHBIX
HOCHTEIAX;
- MPUBJICYEHHE YYAIIUXCS K CHCTEMATHUYECKOMY YTCHMIO y4eOHOH, XyI0XKeCTBEeHHOH, Hay4dHO-
NOMYJISIPHOMU JINTEPATYPBI;
- OpraHu3alus YTEHHs B LEIAX YCHEIIHOrO M3Y4YeHUs YJallUMUCH Y4eOHBIX MPeAMETOB, JTy4lIero
yCBOeHMsl 00111e00pa30BaTE/IbHBIX IPOrPaMM;
- COJICHCTBHE Pa3BUTHIO NMO3HABATE/IbHBIX HHTEPECOB U CIIOCOOHOCTEN yUaluxcs;
- oOy4eHue ocHOoBaM OMOIHOTEYHO-O0UOIMOrpaduuecKoil rpaMOTHOCTH;
-ocyutectBiaser  auddepeHumupoBanHoe  OubamoreuHo-mHGOPMALMOHHOE  00CTY)KHBaHHE
oOyuarommxcs;
- COACHCTBHE MNeJarorMyeckuM pabOTHMKaM B moadope METOAMYECKON JIMTEeparypl,
UH(GOPMHUPOBaHME O HOBBIX MOCTYIIIEHUAX B OUOIMOTeUHbIH (OH;
- COBEpIICHCTBOBAHHE IPENOCTABIAEMBbIX OMOIMOTEKO YCIYr Ha OCHOBE BHEIPEHHS HOBBIX
HH(MOPMAIMOHHBIX TEXHOJIOTHI M KOMIBIOTEpH3aHH OHOITHOTEYHO-HHDOPMAIIMOHHBIX [TPOLIECCOB,
(opmupoBanue koMpopTHOI GUOIMOTEUHOI Cpepl.
2.2. bubnuoTexa BHIMONHAET CIEAYIOMME (YHKINN:
22.1. ®opmupyer ¢oux OubaMOTEYHO-UHOOPMAIIMOHHBIX  pecypcoB  00pa3oBaTeIbHOM
OpraHu3alHu:
- KOMILIEKTYeT YHHBepcalbHbIi GOHI yueOHBIMH, Xy10)KeCTBEHHBIMH, Hay4YHBIMH, CIIPAaBOYHBIMH,
Nelarorn4ecKiMU ¥ HayYHO-TIOMYJISPHBIMH JTOKYMEHTAMH Ha TPAAMLIUOHHBIX M HETPAIMLHOHHBIX
HOCHTEIAX UH(OpMaLIUK;
- nonosiHsieT GoHa HHGOPMALIMOHHBIMU pecypcaMi ceTH MHTepHET;0CyEeCTBISET PHEM,
NOCTaHOBKY Ha MHBEHTAPHbIA y4€T, 00pabOTKy, CHCTEeMaTH3aLuI0, OPraHU3aLUI0 H COXPAHHOCTh
JOKYMEHTOB;
- OCYLIECTBIISIET MIAHOBbIE NPOBEPKH (POHA yueOHOI TUTepaTyphl B COOTBETCTBHH ¢ DenepaibHbIM
nepedyHeM y4eOHOH JIMTEpaTyphbl. OCYILECTBIAET peNaKTUPOBAHHE NAHHBIX 1O (OHAY y4eOHOMH
JAUTEpaTyphl IIKOJbI B cucTeMe Yuéra yuebubix oo (CYYD).
2.2.2. Coznaet UHGOPMALIMOHHYIO TPOAYKIHIO:

- OpraHusyeTr W BeleT ClpaBoyHO-OMOnuorpaduveckuii ammapar: Kartauord (aa(aBHTHBIM,
CHCTEMAaTHYECKU), KAPTOTEKA KOMIUIEKTOBaHMA yueOHOM JTHTepaTyphl;



- pa3pabaThiBaeT pEKOMEHIATEIbHbIE CITUCKU YTEHHS, 0030pbl HOBBIX MOCTYIUICHUN H T.I1.
2.2.3. OcywectBisier auddepeHuMpoBaHHOe OUOMMOTEUHO-UHPOPMALIMOHHOE OOCTy)XHBaHHE
yUalmMxcs:
- TIpeIOCTaBIsAeT A0CTYN K OMOIMOTeYHO - MH(POPMALMOHHBIM pecypcaM Ha pPa3IM4YHBIX HOCHTEAX;
- opraHusyeT oOy4yeHHE HaBBIKAM HE3aBHCHMMOro OMOIHMOTEYHOro Io/ib30BaTels W MOoTpeduTesns
HHGOPMAIMH, COACHCTBYET MHTErpallui KOMIUIEKCA 3HAHUI, yMEHHI M HAaBBIKOB paboThbl ¢ KHHUIOM
¥ uHQOpMaLIUEH;
- OKa3biBaeT MH(OPMALHOHHYIO MOAJEPXKKY B pEMICHHH 3a/1ay, BO3HHMKAIOLUIMX B Mpolecce yueOHOH,
caM000pa3oBaTeIbHON U JOCYTOBOM JEATEIBHOCTH YHAIIUXCH;
- OpraHu3yeT MaccOBbie€ MEpPONPHUATHsA, OPHEHTHPOBAHHBbIE HA pa3BUTHE OOIIEH M YMTATEJILCKOM
KYJbTYpPbl THYHOCTH;
- COIEMCTBYET MeAarornieckiuM paboTHUKAM B OPraHU3aluu 00pa3oBaTe/IbHOTO MpoLecca.
2.2.4. Ocywectsiser audpdepeHIHpoBaHHOe OHOIMOTEUHO-UHGOPMALMOHHOE OOCIYKHBAaHHE
1e/1arorHyeckux paboTHHKOB:
- BBISIBISET HH(OPMALMOHHBIE TOTPEOHOCTH M YOBIETBOPAET 3aMPOCHI, CBA3aHHBIE C 00yUEHHEM,
BOCITMTAHUEM YYALIUXCA;
- OCYILIECTBIAET TeKyllee HMH(POPMHUPOBaHHE IeJaroruyeckux pabOTHHUKOB (IHM HHQOpMAaIHH,
0030pbI HOBBIX MOCTYIUICHHIA).
2.2.5. OcyuectBisger aupdepeHIIpoBaHHOE OUOIMOTEYHO-HHPOPMALIMOHHOE 0O0CTY)KHBAHHE
poauTeneit (3aKOHHBIX MPEACTABUTENICH) yUaIIUXCs:
- YIOBIIETBOPAET 3alpockl MoJb30BaTesied U MHQOPMHPYET O HOBBIX MOCTYIJIEHUSAX B OMONIHOTEKY;
- KOHCYJIBTUPYET IO BOMPOCaM OpraHU3aLUU CEMEHHOr0 YTeHHUS,
- KOHCYJIBTUPYET MO BOIIpocaM y4eOHBIX W3TaHUM [UIS yJalIuXcs.

3. Opranmnzanusi 1eATeIbHOCTH OHOIMOTEKH.
3.1. OOmee pyKOBOACTBO JAEATEIbHOCTBIO OMONMOTEKHM  OCYLIECTBISET  PYKOBOIMTEINb
o0pazoBaTenbHON OpraHu3aliy.
3.2. PykoBoxctBo Oubnuorekoil ocymiectBiaser OuOInMoTEeKapb, KOTOPbIM  HAa3HAYaeTCs
pyKoBoauTeneM 00pa3oBaTelbHOM OpraHu3aliH.
3.3. bubnuorekapb HeceT OTBETCTBEHHOCTD B Ipe/esiax CBOCH KOMIIETEHIIMH 32 OpraHu3aluiio v
pe3yJIbTaThl e TeTbHOCTH OHOMTHOTEKH B COOTBETCTBUHU C (DYHKLIMOHATIBHBIMU 00A3aHHOCTAMH.
3.4. bubnuorekaps pa3pabaTbIBaeT U MPEACTABISET PYKOBOAUTEMO 00pa3oBaTe/IbHON OpraHu3aliu
Ha YTBEPXKACHUE CIIEYIOIIUE TOKYMEHTHI:
- TIOJIOYKEHHE 0 OMONHOTEKe, MPaBHIIa TTOJIB30BAHUA OUOIHOTEKOIA;
- CTPYKTYpy OUOJIMOTEKH, KOTOpas pa3padaThiBAlOTCs HA OCHOBE 00BbEMOB paboT;
- IUTAHOBO-OTYETHYIO J10KYMEHTALIUIO.
3.5. CTpykrypy OMOIIHOTEKH COCTABIISIOT:
- JIMTepaTypa 1o OTpaciisiM 3HaHHH;
- yueOHas JuTeparypa;
3.6. XynoKeCTBEHHasi M HAy4dyHO-NOMyJsipHas Jureparypa. bubanoreuHo-uHGOPMALMOHHOE
00C/Ty’)KHBaHHE OCYILIECTBISETCS B COOTBETCTBUM C [porpaMMamMM W IUIaHaMH  padboThl
00pa3oBaTeabHON OPraHU3aluy Ha OCHOBE OMOIMOTEUHO- HHPOPMALIMOHHBIX PECYPCOB.
3.7. bubnuoreka obecneyrBaeTCs:
- KOMILJIEKTOBaHUEM OUOIMOTEUHO-UH(POPMALIMOHHBIX PECYPCOB;
- HeoOXOIUMBIMH CIYKEOHbIMH M IIPOM3BOACTBEHHBIMH IIOMELICHHUSAMH B COOTBETCTBHM CO
CTPYKTYpOii OMOJIMOTEKH U HOPMAaTHBAMH [10 TEXHHKE 0€30I1aCHOCTH 3KCILTyaTalluH KOMITBIOTEPOB H
B COOTBETCTBUH C MOJIOKEHUSIMH CAHUTAPHBIX NPAaBHUJ W HOPMATHBOB, 00ECTICUMBAIOIIAMH



COXPAHHOCTh KHHT;
- COBPEMEHHOW 3JEKTPOHHO-BBIMMCIMTENbHOM, TEICKOMMYHHUKAIIMOHHOM W KOMHPOBAJbHO-
MHOXHTEJIbHOM TEXHUKOH U HEOOXOIMMBIMH NPOrPaMMHBIMH MPOIYKTaMH.
- PEMOHTOM M CEPBHUCHBIM 00CITy>KHBaHHEM TEXHUKU H 000pyn0oBaHUS OUOIMOTEKY;
- OMOMOTEYHON TEXHUKON M KAHLEIAPCKUMHU ITPUHAUIEKHOCTAMH.
3.8. OTBETCTBEHHOCTh 3a CHUCTEMATHYHOCTH M Ka4deCTBO KOMIUIEKTOBAHUS OCHOBHOro (¢oHza
OUOIMOTEKH, KOMIUIEKTOBaHHE yuyeOHOro (oHIa B COOTBETCTBHH C (efepalbHbIMU TNEPEUHSIMH
yueOHUKOB U Y4eOHO-METOINIECKHUX U3JaHUH, CO31aHie HEOOXO0JUMBIX YCIOBHH IS 1€ATEIbHOCTH
OHUOIMOTEKH HeceT PYKOBOAWTEIb O0pa3oBaTeIbHOH OpraHW3allid B COOTBETCTBHH C YCTaBOM
o0pa3oBaTe/ibHOH OpraHu3aiHH.
3.9. Pexxum paboTbl OMOMMOTEKH OMpeneasieTci B COOTBETCTBHM C IIPAaBUJIaMH BHYTPEHHErO
pacniopsiika oOpasoBarenbHON opranusauuu. [Ipu onpenenenuu pexuma paboTbl OMOIHOTEKH
NpeyCMaTPUBAETCS BBIZCJICHUE: - HE MEHEe OJHOr0 paza B Mecsill — METOAMYECKOro IHA
(xoHcynbrauuu U cemuHapsl [ ML 10T’ M);
- B Lensix obecrieueHus palMOHAIBHOTO MCMO/Ib30BaHUA MH(OPMALMOHHBIX pecypcoB B paboTe ¢
JETbMU M HOHOIIECTBOM OuOmuMoTeka mkonsl B3aumoaeictsyer ¢ I'MI] JIOT'M, ¢ OGubnnorekamu
mkoJ ropoaa Mocksel, ¢ Oubinorekamu MunucTepcTBa KynbsTypbl Poccuiickoii @enepanuu.

3. OcHoBHBIE NPaBHJIa MOJIb30BAHUS OHOIHOTEKOI
3.1. HeoGxoauMbIM yclioBHeM palboThl OMOIMOTEKM SBISETCH B3aUMHO BEXJIMBOE OTHOILICHUE
yuTaTeleil U paOOTHUKOB OUOAMOTEKH, COOMIOACHME HMH THIIMHBL, MOpAAKAa M OepexHOro
OTHOLICHUA K (OHIY H UMYLIECTBY OMOIHOTEKH.
3.2. Yurarenu B BepxHeii ofexae B OMOIHOTEKY HE 10ITyCKarOTCA.
3.3. 3anmch uMTaTeseit MPOU3BOAUTCSA Ha aDOHEMEHTe.
3.4. Ha xaxmoro uyurarens 3anojHAeTCs YUTATeNIbCKUil (GOpMyIIsip yCTaHOBIEHHOrO obOpasua Kak
JIOKYMEHT, JArOLI|ii IpaBo MOJIE30BAThCA OMOIHOTEKOIA.
3.5. [lpu 3amucu 4MTaTeNTH JAOJKHBI O3HAKOMHUTHCS C TMpaBHIAMM TOJIb30BaHUA OMOMHOTEKOH W
MOATREPANTE 00513aTeNbcTBO 00 MX BBHINOJIHEHUH CBOEH MOANMCBIO HA YUTATENILCKOM (opMmyisipe.
3.6. Ilopsi10K BBLAAYM JIUTEPATYPHI:
— yueOHUKH, MeToAMYecKas IUTeparypa U IpoYHe NevyaTHble U3JaHHus, COOTBETCTBYIOIIHNE
yueOHBIM MporpaMMaM, BbIJAIOTCS HA BECh TO/ U B TEYEHHE BCero yueOHOro roza.
— KHHMIH OCHOBHOTO (DOH/A BbIIAIOTCA HAlS qHell, KOJIMYeCTBO KHUT U Ky pHAJIOB He GoJiee 53K3.;
— CPOK I10JIb30BAHUA KHUTaMH MOKET OBITh NIPOJIEH, HO He OoJiee ABYX pa3 IIPH YCIOBUH, YTO HA
JNAHHYIO KHHUTY HET 3a{BOK OT APYTHX YUTATENICH;
— CPOKH I10JIb30BaHUA MaTepUaniaMu, He0OXOIUMBIMHE U1 TBOPUYECKUX paboT, OrOBapHBAKOTCS MPH
BBIZAYE;
— CMpaBoOYyHas JHMTepaTypa BbIAAETCS TOJBKO B YHTANBHBIN 3ai Oe3 mMpaBa BbIHOCA W3 OMOJIMOTEKH.
3.7. Yurarenu, He CAABLINE KHUIH B YKa3aHHBIE CPOKH, CUUTAIOTCA JODKHUKAMU U TIOTY4YaloT KHUTH
TOJIBKO T10CJI€ CAaYu CBOMX 3a10JKEHHOCTEH.

3.8. Yurarenu, YTpaTuBIIKEC WKW HCIOPTHUBIIME KHHUI'H, 3aMCHAKT HX TAaKMMH K€ KOITHIMH HIIH
HU3/1JaHHAMH, TIPU3HAHHBIMU PABHOLICHHBIMH. l_[pPI HEBO3MOMKHOCTH 3aMCHBI BO3MCHIAIOT pCaIbHYHO
PbIHOYHYH CTOUMOCTD U3IdHHH.

3.9. Cpoxku caud y4yeOHOM IuTepaTyphl B KOHIIe yueOHOro roja:

— XYJ0XKECTBEHHOH JIMTepaTypbl — He 1031Hee 16 Mas TeKyiero y4eGHOro roja;
— yueOHHKOB — HE MO3/1HEe:

25 mas — 1 HayalbHBIX KJIacCOB;

30 mast — 11 OCHOBHOM IIKOJIBL;

16 MIOHS — 1151 BBIMYCKHBIX KJI4CCOB.



ITpumeuanwue: /111a BBITYCKHBIX KIACCOB CPOKH CIa4H XY/I0KECTBEHHON M yueOHOM! JIMTEpaTyphl
MOTYT ObITh H3MEHEHBI 10 JJOTOBOPEHHOCTH ¢ OHOIMOTEKOM.

3.10. JInuHoe €10 BBLAAETCA YYaAlIMMCHA TOJNBKO IOCE BO3BPALICHUS JMTEpPaTypbl, B3ATON Ha
adoHemMeHTe OUOJIMOTEKH; BHIOBIBAIOIINE COTPYIHHKH OTMEYalOT B OuOIMOTEKe CBOH 00XOAHOIA
JIUCT.

4. Ynpasnenue. llITarel.

4.1. Ynpasnerue GuOMHOTEKON OCYLIECTBIIIETCA B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickoit
denepaiyn, cyonsekToB Poccuiickoii @eepaliuu U yCTaBOM LIKOJIBI.

4.2. O011ee pyKOBOACTBO AEATENbHOCTBIO OMOIMOTEKH OCYIIECTBIIAET JUPEKTOP LIKOJIbL.

4.3, PykoBoacTBo OMOnMoTEKOH ocyuiecTBsgeT OUOIHOTEKaph, KOTOPHI HECET OTBETCTBEHHOCTH B
npejaenax CBOEH KOMIETEHLUMH Mepes] MeAarorMYecKMM KOJUIEKTHBOM M JMPEKTOPOM ILIKOJIbI,
00y4alIUMHCA, WX POAMTENSMHM (MHBIMM 3aKOHHBIMM MPEACTABUTEIAMM) 3a OPraHu3aluio M
pe3yJbTaThl JEATEbHOCTH OMOIMOTEKHM B COOTBETCTBUH C (DYHKUMOHAIBHBIMH O0A3aHHOCTAMH,
[IPeyCMOTPEHHBIMH KBaTU(UKAHOHHBIMH TpeOOBaHUSAMH, TPYAOBBIM [OIOBOPOM U YCTaBOM
ILKOJIBL.

4.4, bubnuoTekapb Ha3HA4YAeTCA JUPEKTOPOM ILIKOJbI, MOXKET SBIATHCA YWIEHOM MEIaroru4eckoro
KOJUIEKTHBA M BXOIMUTH B COCTaB MEarorHyeckoro coBeTa o0meodpa3oBaTe/IbHOTO YUPEeK ICHHS.
4.5. MeToau4ecKkoe COIMPOBOXKIEHUE JAEATEIbHOCTH OuOIMOTEeKM o0ecneyuBaeT CrneLuanIucT
(Metoauct) no yuebHbIM GoHaam U mkoabHeIM Oubarorekam ['ML] JIOI'M - oprana ynpaBnenus
o0Opa3oBaHHEM, CHUCTEMbl MEPENOJrOTOBKH M MOBBIIIEHHS KBalH(UKAIMH, PErHOHAIbHOIO
HH()OPMALIMOHHOI'O LIEHTpA.

4.6. TTopaa0K KOMIUIEKTOBaHMs TaTa OMOIMOTEKH IIKOJIbI pErlIaMEHTHPYETCA €€ yCTaBOM.

4.7. Ha paGoty B O6M0AMOTEKY MPUHUMAIOTCS JIMIA, UMEIOLIHE HEOOX0AMMYIO NMPO(eCcCHOHATBHYIO
MOATOTOBKY, COOTBETCTBYIOIILYO TPeOOBAHUAM KBAIH(PHKAIIMOHHOMN XapaKTePHUCTUKH I10 J0JKHOCTH
W TOJY4EHHOU CIELMATbHOCTH, NOATBEP)KACHHYI) NOKYMEHTaMH o0 o0pa3oBaHMM H (MIIH)
KBaMUKALUK.

4.8. PaboTHUK OMOJMOTEKH MOXKET OCYLIECTBIIATH [1€]aroruueckyro aesreibHocTh. CoBMelleHHe
OubTHOTEYHO-UH(POPMALMOHHON M MEJarorn4eckoi JesTeNbHOCTH OCyIlecTBIAeTCs paboTHUKOM
OMOMMOTEKM TONBKO Ha 100POBOIBHON OCHOBE.

4.9. Tpynoesie oTHOUICHHS pabOTHUKOB OMOnMMOTEKHM W 00IIe00pa3oBaTEILHOTO YUPEKICHHUS
peryjHpyloTcs TpPYAOBBIM [OTOBOPOM, YCIOBHA KOTOPOrO HE JO/DKHBI IPOTHBOPEUYHTH
3aKkoHOJaTeNbeTBY Poccniickoit @enepauyu o Tpyae.

5. YdeT nocTymjieHHs U BbIOLITHA 10KYMeHTOB OuO/HoTeyHOr0 hoHaa

5.1. CpenmeHusi 0 BKIOYaeMbIX B OuOAMOTEYHBIH (OHA OOKYMEHTax (HUKCHpPYIOTCA B KHHIE
MHBEHTAPHOro yuera Oubnuoreunoro douaa.

5.2. CyMMapHBIii yueT MOCTYIUIEHHS JJOKYMEHTOR BE/JIETCSH B KHUTE CYMMapHOro yuéTa.

5.3. JloKyMeHTBI, MOATOTOBJIEHHBIE K npueMy B OubnuoreyHbiii GoHa U cBepeHHbie ¢ DenepaibHbIM
CIIMCKOM J3KCTPEMHCTCKHMX MAaTepUasoB, MOABEPralTCcs MEpBUYHOH 00paboTKe WM WHBEHTApPHOMY
yUery.

5.4. ViuBeHTapHBIH yYeT JOKYMEHTOB OCYILECTBIAETCSA IyTEM MPUCBOCHHUA KAKAOMY K3EMIUISAPY
JIOKYMEHTa WHBEHTapHOro HoMepa. MIHBEHTapHBI HOMEp 3aKperuisieTcsi 3a JOKYMEHTOM Ha BCe
BpeMs ero HaxoxiaeHus B ¢oHjae Oubauorexku. MiHBeHTapHBle HOMEpa MCKIIOYEHHBIX W3 (oHIa
JIOKYMEHTOB He MPUCBAUBAIOTCA BHOBbL INPUHATHIM JOKYMeHTaMm. YueOHas Juteparypa (KOJIHYECTBOM
Oonee 10 3xk3eMIUIAPOB) YUUTBIBACTCA NAPTHEH MO OAHUM WHBEHTAPHBIM HOMEPOM.

5.5. VHBeHTapHbIe HOMEpa MPOCTAB/IAKTCS HENOCPEJCTBEHHO Ha JOKYMEHTaX M OTpa)KaroTcs B
KHHUT€ MHBEHTAPHOT0 y4eTa J10KyMEHTOB.

56. B KHHUT'Y MHBEHTAPHOI'0 Y4Y€Ta BIIMCBIBAIOTCA AaHHBIE O KaXKJIOM JOKYMEHTE: Jara 3alliCH B




perncTpe, MHBEHTAPHBI HOMEp, KpaTkoe OmOmmorpaduueckoe oOmucaHue IOKYMEHTa (aBTOP,

3arjiaBhe, TOM, YacTh, BBHIYCK, MECTO W TOJ H3IaHMs), IleHAa JOKyMeHTa, ofmas cymma (npu

MHOT'09K3EeMILIAPHOCTH).

5.7. VIHmuBMAyaibHBIA YYeT TMEPUOAMYECKUX M3JaHMH (KypHAbl, Ta3eThl) BeAETCA B

PEruCTPALMOHHON KapTOTeKe NEPUOAMUECKMX H3JaHWi, [peJHa3HAuYeHHOH Uld ydyeTa KaKIoro

Ha3BaHMUA.

5.8. JloKyMeHTBI, BKIIOUYaeMble B (OHI OMONMOTEKH, MApKUPYIOTCS. KHHXKHBIE aBTOPCKUE 3HAKH,

K0Z1b1 OMOIMOTEYHO - GubHOrpaduUecKoi KilacCHpHKaIMu.

5.9. Ha J0oKyMeHTaX, SBJSIOLIMXCS [PUIOKEHHEM K OCHOBHOMY HOCHTEIIO H €ro HeOTbeMIIeMOH

YacThIO, IPOCTABJIAIOTCS TE KE PEKBH3UTHI, YTO H HA OCHOBHOM /IOKyMEHTE.

5.10. Ha npuHATHIX MEPBHYHBIX YYETHBIX JOKYMEHTaX MPOM3BOJMTCS 3alHCh, MOATBEPIKAAIOLIAL,

4TO MOCTYNHBIIME JOKYMEHTHI MPHUHATHI B GHOMMOTeuHBIH (GOHA Kak B 0OBEKT 0C000 LEHHOTO

JBHKHMOT'O MMYILECTBA UK KaK B OOBEKT MHOI'O JIBHIKHMOT0 HMYIIECTBA.

5.11. TlepBuuHble y4eTHBIE AOKYMEHTbI, MOATBEpHKAAlOUME (DAKT MOCTYIUICHHUS, TMEPEAAIOTC B

OyXraaTeprio Ui BKIIOUSHUS B yueT OubimoreyHoro GoHza.

5.12. JlokymeHTBl BbIOBIBaOT M3 OuOIMOTEUHOro (hoHAA B CBA3M C (U3UYECKOH yTPAaTOH WIH

yacTUuHON MO0 TOJHOW yTpaTroil TMOTPeOMTENbCKUX CBOMCTB. DBhIObIBalOIIUE [IOKYMEHTHI

MCKJIIOUYaroTCsA U3 OHOIMoTedHoro OHAa ¥ CHCHIBAKOTCS.

5.13. BbiObiTHE [10KyMeHTOB U3 OubGnuoreunoro ¢onaa oQopMIsETCs aKTOM O CIHCAaHHH

MCK/TIOYEHHBIX 00beKTOB Oubmoreunoro ¢ouna mo gopme 0504144 (namee — akT O CNUCAHMH),

yTBepKIeHHOM nprkazoM Munbuna Poccuu or 30.03.2015 Ne 52

5.14. K aKkTy 0 CIMCAaHHM TPHIAraeTcs CMHCOK Ha HCKIIOYeHHe 00beKToB 6nbamoTedHoro Gpoxaa

(nanee — CIKMCOK), KOTOpBIH BKJIHOYAET CIEAYIOLIME CBEJICHHs: WHBEHTApHBIH HOMEP JOKYMEHTA,

KpaTkoe Oubnmorpaguueckoe ONMMCaHME, LEHY JOKYMEHTa, 3a(UKCHPOBAHHYIO B KHMIE

MHBEHTAPHOTO y4eTa J0KYMEHTOB, KO3(D(HULUHEHT NepeoleHKH, 1IEHY NOC/Ie NEPEOUEHKH W 00IIyi0

CTOMMOCTh UCKITIOUAEMBbIX JIOKYMEHTOB.

5.15. K axkry o coMcaHdd [0 TpHYMHE YTparbl M CIHCKY IPHIAraloTcs JOKYMEHTBI,

NOATBEPKAAOIME  yTpaTy (IOSCHHMTENbHAs 3alucka, B Clydae YTepH  yYaCTHHKOM

06pa30BaTENBHOrO TPOLIECCA — AKT BO3MEIIEHHH yiepda, 0 3aMeHe Ha aHAJOTHYHBIN JOKYMEHT).

5.16. Toce 3aBepIIECHUS] MEPOTIPUATHIA, MPEAYCMOTPEHHBIX AKTOM O CITMCAHWH, MEPBbIH IK3EMILIAP

AaKTa O CIMHCAHMM CO CIMCKOM M [OKYMEHTOM, MNOJTBEP/KIAIOMIMM BbIOBITHE, IEpENaeTcs B

GyXrajaTepHio, BTOPOil IK3eMILIAp ocTaeTcs B OMOIHMoTeKe.

5.17. Cnucanne MOKyMEHTOB M3 (oHaa y4ueOHOW JMTEparypbl OCYIIECTBIACTCH B MOPS/KE,

ycranosnenaoM ['MI] JIOI'M. Cnucannple yueOHUKH B CONIPOBOXKICHUH ITAKeTa yCTaHOBJICHHBIX

I'MLL JIOI'M nokymentoB niepenatotcs B O6menno — Pesepsubiit ®@oun I'MILL JIOI'M.

6. [IpoBepka HAIHYHS JOKYMeHTOB 0HOIHOTEYHOro poHIa

6.1. TlpoBepka HanuMuus [JOKyMeHTOB OubnuoreuHoro ¢oHna (manee — npoBepka (¢onna)

NPOU3BOAUTCA B 00513aTEIBHOM IOPSIKE:

- TIpH BBISBJIEHUH (hAKTOB XUILEHHs, 3710yNOTPEOICHHUS KK IOPYH JOKYMEHTOB,;

- B Cllyuae CTHXMIHOro OeICTBMSA, MOKAapa WIM IPYTMX 4Ype3BblYAHHBIX CHTYalMH, BBI3BAHHBIX

IKCTPEMAIbHBIMH YCIOBHAMH;

- IPY peopraHu3alii WK TUKBUIALUWH ONOIHOTEKH.

6.2. [1pu BbISABIECHHH B IPOLIECCE ITPOBEPKU (POHIA OTCYTCTBYIOLIMX JOKYMEHTOB H HEBO3MOXKHOCTH

YCTAHOBJIEHHS BHHOBHBIX JIMI YOBITKM 110 HEIOCTa4yaM CITMCHIBAIOTCS B COOTBETCTBHM C

JIEUCTBYIOIIMM 3aKOHOAATEIbCTBOM.

6.3. B mxonbHOM OMOMMOTEKE 2 pa3a B roj KOMUCCHS MO NPHKa3y JAMPEKTOpPa MPOBOJHT CBEPKY

OubnroTeyHoro (oHIA M MOCTyNawIe aurepatyphbl ¢ DenepaibHbIM CIIUCKOM 3KCTPEMHCTCKHX

MarepHasioB (B aBrycre Iepe]l Ha4d.yd roja M B SHBAape) M COCTABJACTCS aKT IMPOBEPKH
6



oubnmoreunoro ¢oHzA .

6.4. KaKOYHO Y€TBEPTh — 4 pasa B roa CoCTaBJIA€TCA BEAOMOCTb — O3HAKOMIJICHHA MNEOarorop c
Cbenepaﬂbem CIIUCKOM 3KCTPEMUCTCKHUX MaTepHaloB.

7. Ae/ionpoH3BOACTBO
7.1. Opranuszanusi paboThl ¢ JOKyMEHTaMHU 1o yuerTy 6MOmmorednoro GoHma OCyIIECTBIAETCH 10
HpaBHJIaM BeJACHHUSA JeI0NPOU3BOICTBA.
7.2. B 6ubnuoreke BeIyTCS M XpaHATCA:
- UHBEHTAPHbIE KHUIH;
- KHUI'd CYMMapHOT'0 Y4eTa;
- OnaHKW 3aKa3a y4eOHHKOB;
- aKTHI BBIIaYM YUeOHUKOB I10 KIaccaM;
- aKTBI O CIIMCAHNH UCKIIFOYEHHBIX 00BeKTOB OMOaroTeyHOro GoHaa;
- y4YeTHbIE JOKYMEHTHI, MOATBEpP)KAAIOIIHE MOCTYIUIeHHe JOKYMEHTOB B OMOIHOTeUHbIH (o
(KOIHUM HAK/IAAHBIX);
- aKTBI O IPOBEACHUN MHBEHTAPH3ALIUH U NIPOBEPKH (OH/A,;
- TETpajb Y4€Ta KHHUT, IPUHATHIX B3aMEH YTEPAHHbIX;
- TeTpajlb yueTa M3[aHWH, HE MOJIEKALIMX 3alIMCH B WHBEHTApHYK KHUrY (OpoluropHblit GoHx);
- THEBHUK paboThl MIKOIbHON OUOIHOTEKH;
- YUTATENbCKUE (POPMYIISPBI;
- OeiepasibHbBIC 3aKOHBI:
¢ 3akon «O06 OOGpa3zosanuu B Poccuiickoit ®enepauumn»;
e 3akoH P® «O GuOIMOTEUHOM JEjIeN;
e OO0HOBNeHHBII «DeepalbHBIN CIIUCOK IKCTPEMUCTCKHX MATEPHAIIOBY.
8. [IpaBa u 06s13aHHOCTH Pa0OTHHKOB
OubanoTexn:
8.1. PaGoTHuKM OHOIIMOTEK UMEIOT ITPaBO:
8.1.1. CaMocTosaTeTbHO BBIOHMPATh (POPMBI, CPEACTBA U METOAbI OUONIHOTEUHO-HHMOPMALIIOHHOTO

Oﬁcﬂy)KHBaHHﬂ 06pa303aTean0r0 H BOCIIMTATEJ/IbHOI'O MpoLEeCCOB B COOTBETCTBHH C LE/IAMH H
3ajadyaMi, YKa3aHHbIMH B YCTABC IIKOJbI M MOJIOKCHHH O OMOIMOTEKE MIKOJIBI;

9.1.4. TlpoBoauTh B YCTAaHOBICHHOM MOpsAke (aKy/IbTaTUBHbIE 3aHATHA, YPOKH W KpPY’KKH
OoubnuoTeuHo-OnOMorpaduyeckux 3HaHUNH M MHOOPMAIMOHHON  KyJbTYphl; H3bIMaTh H
peann30BhIBATH JOKYMEHTbI U3 (DOHIO0B B COOTBETCTBUM C MHCTPYKLMEH 1o yuety OubaunoredHoro
thonaa;

9.1.5. Onpenenate B COOTBETCTBUM C MNpaBWUIaMH MOJb30BaHUS OMOIMOTEKOH IIKOIBI,
YTBEP)KIACHHBIMU [TUPEKTOPOM LIKOJBI, U IO COIMIACOBAHMIO C YIIPAB/ISIOIIUM COBETOM BH/bI W
pa3mepbl KOMIIEHCALMHU yiuep0a, HaHECEHHOro MOJIb30BaTeIAMH OHOIHOTEKeE;

9.1.6. YuacTBOBaTh B YIIPaBJIEHUH LIKOJIbI B IOPAKE, ONPEAEISEMOM YCTABOM LIKOJIBI;

9.1.7. bubnmoTekapp IIKOJIBI MOXET HMEThb €XErOAHbIH OTHYCK 28 KaJleHAapHbIX [HEH W
JOTIONTHUTEIbHBIA OIUIaYMBAaEMbIil OTIMYCK B COOTBETCTBHHM C KOJIJIGKTHBHBIM JOTOBOPOM MEXTY
pabOTHUKaMH M PYKOBOJCTBOM LIKOJbl WM HHBIMH JIOKaJIbHBIMH HOPMATUBHBIMH aKTaMH (rejaror-
OubIHOTEKAPh MOXKET UMETh €KETrOIHbIH OTIyCK 56 KaJleHJAapHbIX JHelt);

9.1.8. BbITh MpeacTaBleHHBIMU K Pa3Iu4yHbIM (hOpMaM TOONIPeHHUs, HarpagaM M 3HaKaM OTJIWYus,
NIpeIyCMOTPEHHBIM U1 pA0OTHUKOB 00pa30BaHUA U KYJIBTYPbI;

9.1.9. YuyacTBOBaTh B COOTBETCTBMM C 3aKOHoAareabcTBOM Poccuiickoit ®enepauuu B padore
OUOIMOTEYHBIX aCCOUHALIMN MITH COHO30B.

8.2. PaboTHuku 6ubanoTek 00s3aHbI:



8.2.1. OOecrneunTh TNONB30BATENSAM BO3MOXKHOCTH PadOThl € HHGOPMALMOHHBIMU pecypcamMH
OubIHOTEKH;

8.2.2. Mudopmupoath nosbs3oBareeii 0 BUaax npeaocTapiseMblx OUOIHOTEKOMH YCIyT;
OGecneynTsr HAYYHYHO OpraHu3aiMio0 (QOHIZOB W  KaTajJoroB (pacCTaHOBKa  OTPACiEBOM
nuTeparypsl o ciucteMe bBK; paccTaHoBKa yueOHOMI IMTEpaTyphl MO KJIaccam);

8.2.3. ®opmupoBaTk (OHIBI B COOTBETCTBUM C YTBEPXKJICHHBIMU (elepabHbIMU IIEPEYHAMU
yueOHBIX H3/aHHii, 0Opa30BaTebHBIMH IIPOrpaMMaMH LIKOJbI, HHTEPECaMH, MOTPEOHOCTAMH H
3aMpocaMH BCeX KaTeropuil moab3oBareei IMKoIbHOH OMOIHOTeKH;

8.2.4. CoBepiieHCTBOBaTh HHPOPMALUOHHO-OuOIHOrpaduueckoe U OubIMOTEUHOE 00CTYKHBAHUE
I0JIb30BaTE/ICH;

8.2.5. OGecreuynBaTh COXPAHHOCTDH HUCNONB30BAHHS HOCUTEIEH HHPOPMAIMH, UX CHCTEMAaTH3aLHIO,
pa3MeIieHre U XpaHEeHHE,

8.2.6. OTUMTHIBATECA B YCTAHOBJIEHHOM TMOPSAJKE TEpe] pyKOBOAUTEIeEM 00Le0o0pa30BaTeIbHOIO
yUpeKAeHUS,

8.2.7. TloBbluath KBAI(UKALIHIO.

9. Ilpasa u 00s13aHHOCTH 110/1b30BaTe el OHOIHOTEKH

9.1. Tlonp3oBarenu OGUOIMOTEKH UMEIOT I1PABO:

9.1.1. Tlonyyars moiHy HH(pOpMaLMIO 0 cocTaBe OuOIMOTEYHOro (oHAa, MHOOPMALMOHHBIX
pecypcax H mpeaocTaBisieMbIx OUOIHOTeKOH yemyrax;

9.1.2. Ilonb3oBarbes cripaBouHO-OHOIMOrpaduueckum anmnapatoM OMOIHOTEKH;

9.1.3. Tlomy4arh KOHCY/IbTALMOHHYIO NOMOILL B [IOMCKE U BEIOOPE UCTOYHUKOB HH(pOpMaLUH;

9.1.4. TlomyuyaTh BO BPEMEHHOE I10/Ib30BaHHE HAa aDOHEMEHTE M B MeJMaTeKe NeYaTHbIC U3JaHMus,
ayIMOBU3YyaIbHbIE JOKYMEHTBI U IPYT'He HCTOUHUKH HHPOPMALUH;

9.1.5. TlpoasieBaTh CPOK MMOJIB30BaHUA JOKYMEHTAMH;

9.1.6. [lonyuyarh TemaTuueckue, (Gakrorpapuyeckue, yTouHsAOmUe U OubaMoOrpaduueckue crpaBku
Ha ocHoBe ()oH1a OMOIHOTEKH;

9.1.7. TlomyuaTb KOHCYJBTAllMOHHYIO IOMOIIL B paboTe ¢ MHpOpMauuel Ha HETPaIHLIMOHHBIX
HOCUTENAX IPU MOJIb30BAHUH JIEKTPOHHBIM M HHBIM 000Dy 10BaHHEM;

9.1.8. [lomyuaTh MOMHBINH KOMILIEKT Yy4eOHOH IMTEpaTypbl B COOTBETCTBUH C 00pa3oBaTe/bHOH
nporpammoit u OITY.

9.1.9. VuactBoBaTh B MEPONPHATHAX, IPOBOAUMBIX OMOIHOTEKOH;

9.1.10. OOpamatecss  uis  pa3pellieHus KOHGQIMKTHOH  CHUTyauud K  PYKOBOAMTENIO
0011e00pa3oBaTeIbHOTO YUPEK/ACHHS.

9.2. Tlonw3oBaTtenu OMOIMOTEKH 00s3aHbL:

9.2.1. CoGaronaTh npaBuia Mojab30BaHUs OMOIMOTEKOMH;

9.2.2. bepeKHO OTHOCHUTLCA K MPOM3BEACHUAM MeyaTH (He BHIPHIBATH, HE 3aru0aTh CTpaHUll, HE
JeNnaTh B KHUIaX MNOJYEPKHBAHWM, MOMETOK), MHBIM JIOKYMEHTAM Ha DPa3JIMYHBIX HOCUTEIAX,
000pyA0BaHHIO, HTHBEHTAPIO;

02.3. [llommepxuBaTh MNOPANOK PACCTAHOBKM KHUT B OTKPBITOM JocTyne OuOIMOTEKH,
pacrnoioKeHHs KapToueK B KaTajaorax U KapToTeKax;

9.2.4. Tlonb3oBaThCs LIEHHBIMM M CHPABOYHBIMH JOKYMEHTAaMH TOJIBKO B MOMELICHHH OMOJIMOTEKH;
9.2.5. VYOenutbcsa npH MOIYYEHHH JOKYMEHTOB B OTCYTCTBHH JAe(eKTOB, a Mpu oOHapyKeHHH
npouHpopMupoBaTh 00 3ToM pabotHuka OubGaMoTeku. OTBETCTBEHHOCTh 3a OOHApYKEHHBIE
nedeKThl B CaBaeMbIX JOKYMEHTaX HeceT MOCeIHHUii T01b30BaTeb.

9.2.6. Bo3sBpamath 10KyMeHTbI B OHOIHOTEKY B YCTaHOBIICHHBIE CPOKH;

9.2.7. 3ameHATH NOKyMEHTbI OMOIMOTEKHU B Clyvae UX YTPaThl WK MOPYH UM PABHOLIEHHBIMH JIHOO
KOMIIEHCHpOBaTh ylepl B pa3Mepe, yCTaHOBJIEHHOM IIPaBUIaMH TMOJIb30BaHUA OMOIMOTEKOIA;



9.2.8. TTonHOCTBIO paccuuTaThC ¢ OUOMMOTEKOM 10 MCcTeueHHH Y4eOHOro roaa, cpoka odyueHus
1M paboTsl B 0011€00pa30BaTEIbHOM YUPEkKICHUH.

9.3. Tlopsiaok moab3oBaHKs OUOIHOTEKON:

9.3.1. 3anuck obyuarommxcs 00e00pa3oBaTeILHOTO YUPEeKACHUA B OMONHOTEKY NPOU3BOAUTCS
[0 CIIACOYHOMY COCTaBY KJlacca B MHAWBHIYaIbHOM MOPS/IKE, I1earorH4ecKuX ¥ HHBIX pab0THUKOB
0011e00pa30BaTENLHOTO  YUPEKACHHS, poauTeNell  (MHBIX  3aKOHHBIX  MPEACTABUTEINEH)
oOyuaronuxcs - o nacnopty win ©®.M.0. u koHTaKTHOMY Tene(ony;

9.3.2. Tlepeperucrpauus 1oJb30BaTeieli ONOIMOTEKH IPOU3BOJAUTCS €XKETOAHO;

9.3.3. JIOKyMEHTOM, TOATBEPXKAAIOUIMM MPaBO  MOJIb30BaHHA  OMOIMOTEKOH, ABIAETCA
YHTATEIBCKHI HOPMYJISp;

9.3.4.  Yurarensckuii hopMysp GUKCHPYeET JaTy BHIIa4YH MOJIB30BATENI0 JOKYMEHTOB U3 (oHIa
OHOIMOTEKH H WX BO3BpAIIEHUA B OMOIHOTEKY.

9.3.5.KoMIiekThl yueOHOH JIMTEpaTypbl BBIJAIOTCA [0 dKTaM INepefayd BO BPEMEHHOE
10JIb30BAHHME KJIACCHBIM PYKOBOIUTEIISAM;

9.3.6.YueOHas nureparypa nepeaaercsa o0y4yaronuMes 1o pa3gaTouHbIM BEJIOMOCTAM.

9.4. TlopsAmOK MOIb30BAHUA JOKYMEHTAMH.

0.4.1. MakcuMalbHbIE CPOKH MOIb30BAHUA JOKYMEHTAMU:

- yueOHHUKH B yueOHble nocoOus - yueOHbIH rox;

- HAYYHO-TIOMYJIApHas, NO3HaBaTelIbHasl, XyA0KeCTBEHHAs IMTeparypa - | Mecsi;

- IEPUOIMYECKHE W3/IaHUsl, H3/laHUs TIOBBIIICHHOTO cripoca - 15 nHei;

9.4.2. [Tonp30BaTeNX MOTYT NMPOMJIATE CPOK MOJIb30BAHMS JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTUX MOJIb30BATENEH;

9.5. llopsanok moiab30BaHUs MEAHATEKOM.

9.5.1. JIoKyMeHTBbI, Ipe/IHa3HaYeHHbIe U1 padoThl B Me/IMaTeKe, Ha I0M He BbIJIAKOTCH;

9.5.2. DHUMKJIONEIHH, CPABOYHHKH, PEJIKHE, LICHHBIE U UMEIOLIMECS B €IMHCTBEHHOM JK3eMILIApE
JIOKYMEHTBI BBIIAIOTCA TOABKO U1t pabOThI B MEIHATEKE.

9.6. Ilopsmok paboTbl ¢ KOMIIBFOTEPOM, PACIIOI0KEHHBIM B MEIHATEKE:

9.6.1. Pabora ¢ KOMNBIOTEPOM YYACTHHUKOB OOpa30BaTEJILHOIO IMpOLECCa TMPOU3BOIMTCH 10
rpaduKy, YTBEPXKJIEHHOMY PYKOBOJMTENIEM YUPEXKICHHMs, M B NPUCYTCTBHH COTpYIHHMKA
OubIMoTEKH;

9.6.2. Paspemaercs paGoTa 3a OIHHM [EPCOHANBHBIM KOMIIBIOTEpPOM He 0oliee JIBYX 4YeEJIOBEK
O/IHOBPEMEHHO;

9.6.3. [Tone3oBarens UMEET NpaBo paboTaTh ¢ HETPAJAUIMOHHBIM HOCHTEIEM MH(POpPMALIMH MOCHe
peBAPUTEIBHOIO TECTUPOBAHUS €ro pabOTHUKOM OMOJIMOTEKH; MO BCEM BOIPOCaM IIOMCKa
uHbopManuu B MHTepHeTe monb30BaTeNlb JOKeH oOpamarbes K paOOTHUKY OMOIHOTEKH;
3anpemiaercs odpanieHue K pecypcam MuTtepHera, npeanoaaraionM oIuiary;

9.6.4. Pabora ¢ KOMIBIOTEPOM IIPOM3BOAUTCH COIVIACHO  YTBEPXKACHHBIM  CaHHUTapHO-
THIHEHUYeCKUM TpeOOBaHUAM.



